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PROGRAM DEADLINES
· Wednesday, November 1, 2006 – Deadline for Adult Program Provider Applications. Exploratory contact with VABook! may begin before this date.
       Applications will not be accepted after this date.
· Monday, January 8, 2007– PROGRAM UPDATES DEADLINE. For accepted applications; updates or changes to proposed programs must be made by this point.
INSTRUCTIONS

Please read completely, and submit this application by email (preferably) or fax when completed.
1. Section I. Organizational Information. List your organization’s primary contact person for this proposed VABook! program. This process is meant for book-related or non-profit organizations to suggest festival programs. Authors who would like to be featured in a program should submit individually according to “Submission Guidelines” on website.
2. Section II. Title and Description (Long and Short Version). Title and descriptions must contain all the vital information: participants, participants’ books (if applicable), and topical information. This is your program’s “face” for all print purposes, so please give it attention. We recommend parenthetical placement of authors’ book titles after their names. Please adhere to the length guidelines for long (60 word) and short (35 word) descriptions. Place your organization’s name in parentheses after the description. When possible, we recommend including book titles with authors’ names; subtitles may have to be excluded. For examples of descriptions, please refer to the last page of this application. VABook! reserves the right to edit any description for spatial constraints.
3. Section III. Date and Time.  Please indicate preferences. All preferences must be confirmed by VABook! before they are considered finalized. Times are subject to change in an effort to reduce over-scheduling a slot.  We appreciate your patience in letting us help to keep your audience numbers high by eliminating conflicts. We will be in contact as soon as possible should we anticipate any thematic or content conflicts. 
4. Section IV. Event Logistics. Please complete parts A-G. In part F, list the publicity outlets your organization will utilize to help make this program a success (a block in the Festival Program does not guarantee an audience). For part G, examples of acceptable bios are found on the next page of this application; please consult authors on bio information. Bios are edited by the Program Committee, especially if beyond the 40-word limit.
5. The next page contains recommendations and examples of successful application information. This application has been crafted over the years to help your organization get the maximum benefit from a VABook! program. Thank you for adhering to the guidelines!
Program Titles, Descriptions and Bio Examples.

Titles and Descriptions

When crafting titles and descriptions, please list participants’ names and books (parenthetically italicized is most space-economical for book titles). If you would like to include your organization name as the Program Provider, it may be listed parenthetically after representative’s name or after the description, as in these Long and Short examples below:
Long Version

The War Within: Psychological Memoirs

Poet Pamela Spiro Wagner and psychiatrist Carolyn Spiro (Divided Minds: Twin Sisters and Their Journey Through Schizophrenia)  join war correspondent John Falk (Hello to All That: A Memoir of War, Zoloft, and Peace) to discuss their strengths and struggles dealing with mental illness. (Mental Health Association, UVa Humanities in Medicine)

Short Version

The War Within: Psychological Memoirs

Pamela Spiro Wagner and Carolyn Spiro (Divided Minds) join John Falk (Hello to All That)  to discuss their strengths and struggles dealing with mental illness. (Mental Health Association, UVa Humanities in Medicine)

The 40-word Bio

When crafting the 40-word bio, please list the author’s most recent book(s), omitting websites, publisher name, and year of publication—such information will be removed. Awards and honors may be listed, as well as occupational information and place of residence. Please avoid qualitative adjectives not attached to objective facts present in the bio, or they will be edited. For example,

John Doe is the author of five internationally famous novels including It Was a Dark and Stormy Night and the very popular and inspirational Story of My Life.

In the following bio, notice that the words “finalist,” “bestseller,” and “notable” are all in relation to mentioned awards or honors, and therefore can remain in the text. 

Dorothy Allison is the author of Bastard Out of Carolina, a finalist for the 1992 National Book Award, Cavedweller,  a national bestseller and New York Times Notable Book of the Year, and the memoir Two or Three Things I Know for Sure.

Other examples of acceptable bios are listed below for your convenience. Feel free to use them as models.  Please consult with the author to be sure information is correct before submitting.

Marie Arana is the author of American Chica and the editor of The Washington Post Book World.  She has served on the boards of directors of the National Book Critics Circle and the National Association of Hispanic Journalists.

Jannequin Bennett, author of Very Vegetarian, is executive chef at TJ's Restaurant, featuring Mediterranean cuisine with Asian accents, in the Jefferson Hotel—a AAA Five Diamond, Mobile Five Star Hotel— in Richmond, Virginia. 

GOOD LUCK!  We look forward to working with You!
[Begin Application]
SECTION I:
Organizational Information 
ORGANIZATION NAME:
CONTACT PERSON NAME:     
ADDRESS:     
CITY/STATE/ZIP:     
EMAIL:      

PHONE:      

FAX:       


SECTION II. 
Title and Description.
Program Title:     
(7-word maximum. Be brief, informative and catchy, e.g., A Room with a Muse for a program on the value of writers’ colonies. Please consult your participants.)
Program Description:     
(40-word maximum; include book titles in parentheses after any authors’ names. If author has multiple titles, choose the book they will be discussing or promoting. Please consult your participants/moderator on wording. To include your organization as the Provider, list it parenthetically after the description.)
SECTION III.  Date and Time.

(Because the festival audience may like to travel from event to event based on these time slots, we ask that you please keep to the event starting times listed here.)
Tentative Date: (please check)           Tentative Time: (and check again, same line)
 FORMCHECKBOX 
Wednesday, March 21

       FORMCHECKBOX 
12 PM   FORMCHECKBOX 
2PM     FORMCHECKBOX 
4PM      FORMCHECKBOX 
6 PM 
 FORMCHECKBOX 
Thursday, March 22

 FORMCHECKBOX 
10AM   (Luncheon)  FORMCHECKBOX 
2PM      FORMCHECKBOX 
4PM     FORMCHECKBOX 
6PM   

 FORMCHECKBOX 
Friday, March 23       
 FORMCHECKBOX 
10AM     FORMCHECKBOX 
12PM    FORMCHECKBOX 
2PM      FORMCHECKBOX 
4PM      FORMCHECKBOX 
6PM   

 FORMCHECKBOX 
Saturday, March 24     
 FORMCHECKBOX 
10AM     FORMCHECKBOX 
12PM    FORMCHECKBOX 
2PM      FORMCHECKBOX 
4PM (Reception) 
 FORMCHECKBOX 
Sunday, March 25         
                                   FORMCHECKBOX 
1:30PM   FORMCHECKBOX 
3PM
SECTION IV.  Event Logistics.

A. Venue:     

Street Address:
     
OR check this box, Yes  FORMCHECKBOX 
 I would like VABook! to select a site for a venue.
B. Book Signing

1. Book signing to follow?               FORMCHECKBOX 
 Yes  FORMCHECKBOX 
No     If No, proceed to part C. If Yes, line 2.

2. VABook! to arrange bookseller?  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No     If Yes, proceed to part C. If No, line 3.

3. Who will sell books?  FORMCHECKBOX 
 Authors will sell their books    FORMCHECKBOX 
 Other     
C. Program Host (on-site welcomer at event, may be same as Moderator below):     
D. Moderator Information. The Moderator is the discussion facilitator, & may be the Program Host. Moderators are generally not listed as participants (with bios) in the final program. If your moderator is to be a discussant, include his or her name in the Participant Information (Section G) as well; the four participant limit still applies.
Yes  FORMCHECKBOX 
 I would like VABook! to select a moderator for this program. If No, fill in moderator below:

Moderator Name:     
Address:     
City/State/Zip:     
Phone:      

Email:     
E. Volunteers. Unless a program is scheduled or requested to be scheduled at a main site (Barnes & Noble, Culbreth,  City Council, JMRL Central Library, New Dominion Bookshop, UVA Bookstore) the Program Provider is asked to supply two volunteers on site at the event to help manage logistics and program evaluation process:

Volunteer 1:     
Phone     
Volunteer 2:     
Phone:      
F. Publicity:  How will your organization publicize this event?
In agreement with being a Program Provider, the providing organization agrees to supply event information by:

 FORMCHECKBOX 
Word of mouth   FORMCHECKBOX 
 Mention in organizational newsletter    FORMCHECKBOX 
Signs at venue prior to event               FORMCHECKBOX 
Radio spots    FORMCHECKBOX 
Organization email lists       FORMCHECKBOX 
 Related interest email lists      FORMCHECKBOX 
 Posters          FORMCHECKBOX 
Required student attendance    FORMCHECKBOX 
Newspaper  ads  FORMCHECKBOX 
Other?                              

 FORMCHECKBOX 
Purchase ads in the Daily Progress Final Program? Contact Ad Department at (434) 978-7228

G. Program Participant(s)

To promote meaningful interaction between author and audience in a brief time block, four participants is the suggested limit for panel discussions or readings. Only moderators also listed as participants will have biographies included in the festival program. 
PARTICIPANT 1 :     
ADDRESS:     
CITY/STATE/ZIP:     
PHONE:      

FAX:      
EMAIL:     
40 WORD BIO (begin with name,  please include most recent book titles):     
PARTICIPANT  2 :     
ADDRESS:     
CITY/STATE/ZIP:     
PHONE:      

FAX:      
EMAIL:     
40 WORD BIO (begin with name,  please include most recent book titles):     
PARTICIPANT  3 :     
ADDRESS:     
CITY/STATE/ZIP:     
PHONE:      

FAX:      
EMAIL:     
40 WORD BIO (begin with name,  please include most recent book titles):     
PARTICIPANT 4 :     
ADDRESS:     
CITY/STATE/ZIP:     
PHONE:      

FAX:      
EMAIL:     
40 WORD BIO (begin with name,  please include most recent book titles):     
Early inquiries and applications are recommended to maximize our ability to help with your planning process. Deadline for Program Provider Applications: November 1, 2006.

No details will be added or changed after January 8, 2007.

